
HOW TO PLACE AN ORDER ON THE NEW                                           

ONLINE FIRE GEAR ORDERING FORM! 
• Follow the link to the form, the link can 

be found on our website here 
https://fpr.vermont.gov/forest/wildland-
fire/wildland-fire-equipment    
 

• Click on the “Sign in” or the “Begin Form 
Entry” Buttons 
 

• When prompted to sign in you can sign 
in using your existing ANROnline account 
or create a new account if you don’t 
already have one 

 

• Please note that Internet Explorer is not 
supported so please use a different web 
browser 

  
 

 
• After signing in you must enter your fire 

Department Identification Number 
(FDID) and select “Begin Form Entry” to 
begin placing an order.  
 

• If you do not know your FDID please 
contact us at 802-879-6565 or 
Kim.Partlow@vermont.gov  

 

https://fpr.vermont.gov/forest/wildland-fire/wildland-fire-equipment
https://fpr.vermont.gov/forest/wildland-fire/wildland-fire-equipment
mailto:Kim.Partlow@vermont.gov


• The first section of the form contains 
the contact info for your department, 
this section has been prefilled with 
the information we have from 
previous orders, but we ask that you 
edit any incorrect or missing 
information.  

 

 
• Please note that the mailing address, 

primary contact phone number, and 
primary contact email address are 
required fields 
 

• When you are finished 
updating/entering your departments 
contact info scroll to the bottom of the 
page and select the “next section” 
button.  

 



• The next 4 pages of the form are 
where you add items to your order. It 
is broken up into categories including 
Personal Protection and equipment, 
Tools, Water Handling, and marking 
and signs 
 

• It is important to note that even if you 
do not need an item from a specific 
category, you must still tab through 
each page of the form, or you will get 
an error message when placing your 
order 
 

• At the top of each page there is a link 
to the catalog in case you need more 
information on specific items 
 
 

 

• To add an item to your order go to the 
appropriate section and select "Add 
Row", then click on the NSN drop 
down list and select the item you 
want, or you can type the NSN you 
want to search the drop down list to 
find a specific item from the catalog.  
 

• Next enter the quantity you wish to 
order of each item. 
 

• When you have added all the items 
you would like to order on each page 
scroll to the bottom of the page and 
select “Next Section” 

 

 



• On the “Order Totals” page you will 
see the totals from each page of the 
form and your final order total  
 

• If you are placing your order during 
our annual 50/50 offering you will see 
the order type will be “50/50Match” 
and the prices will automatically be 
adjusted 
 

• When you have reviewed your totals 
scroll to the bottom of the page and 
select “Next Section” 
 

 
• The “Review” section of the form gives 

you a snapshot of each section of the 
form so that you can confirm that all 
the information entered on each page 
is accurate  
 

• If you wish to print a copy of your 
order you can select “Print Review” at 
the bottom of the page 
 

• If everything looks good scroll to the 
bottom of the page and select “Next 
Section” 
 

• If there is an error the section header 
on the left side of the page will be 
highlighted in red,  you can go back to 
that section of the form to correct it 
by clicking on the section’s header on 
the left side of the screen 
 

 



• Once you have reviewed your order 
and everything is ready just select 
“Finalize Submission” to submit your 
order and start the payment process 

 
• Currently the only payment option is 

to pay via check in the mail. To start 
the payment process you need to click 
on the “pay by mail” button.  

 



• Orders are not considered final until 
payment is received. Please mail your 
check along with a printout of the 
payment voucher. Once you have 
downloaded and printed your 
payment voucher you can select the 
“return to home” button 
 

 
 


